<First name> <Surname>

<address>

Phone: <phone number>

Email: <email address>

Personal attributes









	· <people skills>
	· <people skills>

	· <personal qualities>
	· <personal qualities>

	· <attitude to work>
	· <attitude to work>

	· <motivation>
	· <motivation>

	· <ability to deal with pressure>
	· <ability to deal with pressure>


Key Skills











	· <Key skill 1>


	<Describe experience – tasks you performed and environment in which you performed tasks>



	· <Eg. Food preparation>


	<Eg. Experienced in the preparation of meals and snack foods both in the home and in a retail environment>



	· <Key skill 3>


	Describe experience – task you performed and environment in which you performed tasks




Experience











	<start date – end date>

start with most recent experience
	<Job title>

<Employer>

	Duties


	· <Daily duty 1>

· <Daily duty 2>

· <Daily duty 3>



	<eg. October 2006 – January 2007>
	<Job title – eg. Personal Care Assistant>

<Employer>

	Duties


	· <Eg. Preparing meals and snack foods>

· <Eg. Assisting residents with dressing and eating>

· <Eg. General cleaning duties including cleaning bathrooms>



	<start date – end date>


	<Job title>

<Employer>

	Duties


	· <Daily duty 1>

· <Daily duty 2>

· <Daily duty 3>


	<start date – end date>


	<Job title>

<Employer>

	Duties


	· <Daily duty 1>

· <Daily duty 2>

· <Daily duty 3>



	<start date – end date>
	<Job title>

<Employer>

	Duties


	· <Daily duty 1>

· <Daily duty 2>

· <Daily duty 3>


Education











<certificate/qualification>

· <institution attended> <year completed>

<certificate/qualification>

· <institution attended> <year completed>
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